Guide to Online Scholarship
Application
Creating a Profile:
•

•

Log on to www.cfnrv.org/scholarships and read the documents on the website. One is
the Guide to Funds, which would show you for which funds you are eligible. You are not
eligible for all funds and there is a table on the last page to show the funds available for
your school. The other shows you what the Parental Financial Statement looks like;
however you would download this and fill it in and save it to your computer for
uploading in the actual application. The third document is the Scholarship Application
Frequently Asked Questions and you can refer to this as needed.
Click on the
link on the webpage.
• Apply Now
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•
•

•

To Create an Account, you would need to have an email address that you check
regularly. The system will send you emails about your application to this email address.
You will need to create a password that you can remember. Should you not remember
it; the system will send you an email asking you to reset your password.

Once you create an account, you will need to create a profile by filling in all the text
boxes. This is saved to your application and you can edit it if you have entered
something wrong. The address you put on your profile is where the award letter will be
sent.
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•

The system will then want you to verify the password you used to create an account.
You must use the same one you just put in.

•

It will then send you an email to verify your email address and then once you receive
that email you can click the continue button.
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Filling in the Application:
•

Once you have created a profile, it will take you to the application page.

•

Click Apply on the left hand side of the page and it will take you to the application .

•

Fill in your name again and your current school and the college to which you intend to
go. If you do not know this, please let us know your first choice of college. We will ask
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•

•

you this again in May of where we should send the check. We only send the check to the
college!
Then you need to refer to the Guide to Scholarship Funds by clicking on the
www.cfnrv.org/forms and going to the Scholarship tab and clicking on the Guide to
Scholarship Funds link provided there.

Read through this document. On the last page shows you the funds you are eligible for
from your high school
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•

Once you have determined the funds you are eligible for, mark the funds in your online
application to which you are applying. Note that some of the funds you are eligible for need
an additional essay and if you do not submit the additional essay, you are not eligible for
that scholarship.

•

Fill in the next text boxes as each one is required for submission and the application will not
submit if they are left blank.

•

The application will ask you to fill in your student essay. Please take this seriously. It is as if
you would upload a word document about yourself but you are actually writing your student
essay in the box. This is the box that most often determines whether you receive a
scholarship. Tell your story and your ambitions. The more clear the story the better.
• You will also need to type any additional essays that are required for fund approval in
6

•
•

•

•

Microsoft Word, clearly labeling the top of each page for each essay. Then you would
need to turn this document into one pdf and upload it to your application.
Use the text boxes to type in your honors and awards and also your employment
information.
Also it is important to fill in the additional considerations box as this would be
information that would not be available to the committee otherwise. For example, “my
mom has been battling cancer for the last year and our family has a lot of medical bills
to pay.”

Then you would need to open the Financial Statement Form and fill in the information
by asking your parents for the information. This is a very important document that lets
the committee know about significant expenses that may affect your ability to afford
college. This is not available information from the FAFSA. Save this to your computer
and upload it to your application as a pdf.
Then you need to fill out the FAFSA by clicking on the link provided. This will take a
couple of days as you need to get a FSA ID, complete the information requested and
submit it to the government. Your parents can use prior prior tax information and not
try to estimate the current year’s tax information. The government will then review
your information and give you an Expected Family Contribution Number (EFC) in your
Student Aid Report. Your parents are not expected to pay this amount; this number
decides if you are eligible for a Pell Grant or not; and if
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•

•

•

so, how much Pell Grant you would receive. Once you receive your Student Aid Report by
the email you provided on your FAFSA application, save that to your computer as you will
need this report for other scholarship applications as well as college applications. Also
you will need to remember your FSA ID number to log on to check the status of your
FAFSA and to start to repay any student loans you may have to take out from the
government.
The next step involves getting some email addresses together. You need to ask two
people to write a recommendation letter for you and then you need to get their email
address to type into your application. You would then send them an email again asking
them to write a recommendation letter for you and informing them of the scholarship
deadline. Remember your dashboard. Your application is not complete until you have
all your recommendation letters received and uploaded. When you send an email to
that person, the scholarship system will also send them an email providing them with a
link of where to upload the letter. The system then records it as received, and you will
see a change on your dashboard.
The same thing is required for your transcript. We accept an unofficial transcript so you
would not need to pay for your transcript. There is a link to upload your transcript. You
may need to ask your guidance counselor to email this information to you. You will
need to save the transcript to your computer and upload it into your application.

Check over your application and make sure you have provided all the information
requested and that your essays and financial statement has uploaded properly.
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•

Your application can be submitted in draft form but it will not be considered complete
until all letters of recommendation and transcript information have uploaded and
click SUBMIT when your dashboard says 2/2 of 3rd party responses. Only then does
your application go to the Scholarship Committee for approval.
Please check our website for the Scholarship Application Deadline!
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